Green Room Creation had designed this document that contains a few questions for you to answer to help us understand your business better.
The Basics:

Name:

Contact details:

Your company:

Who are the main contacts for this project? Who has final approval?

Do you have a budget? If yes, how much?

When do you expect the project to start and when does it need to be completed?

Your Objectives:
What are your main reasons for commissioning a new website?

List the business objectives for your website in order of importance.
e.g improve sales, increase customer satisfaction etc.
How will you know if the site is a success?

Design & Content:

What pages and section would you like on the site? 

1. 

2.  

3.

4.

5.

6.

7.

Are there any key functions you would like the site to have? 

i.e. a gallery, shop, contact form, secure client login?

Do you have any keywords or links you could provide us with to give us an idea of the feel and design you would like the site to have?

Will you require the site to be content managed? If so what would you like to have control of?

Existing site (if you have one): 
What aspects of your current site work well and why are they successful?

What aspects of your current site are unsuccessful and why do you think that is?

Target Audience: 
Who will be using the site? Who are your target customers?

What do you imagine people would want to do on your site?
e.g. find the cheapest bank loan, compare the top 5 loans etc.
Anything else: 
Is there any other information you think might be useful for us to know?

Thank you for your time, GRC will respond shortly…
Web proposal planner
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